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Agenda

» Overview
» Preparation

» Low Attendance Weather Days
» Submission

« Verification Process

Ronda Devine
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Overview of SAAR Report

Ronda Devine
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SAAR Report Submission Steps

Quality Review
Enter Low Attendance Days

Generate SAAR Report
Submit SAAR to KDE
Verify SAAR with KDE

Ronda Devine
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Purpose

» The Superintendent’s Annual Attendance
Report (SAAR) provides year-end attendance
information used to calculate the school
district’s enrollment, membership, average
daily membership (ADM), percent of
attendance, home and hospital ADA and
adjusted average daily attendance (AADA)

Ronda Devine
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Due Date

» The SAAR is due to KDE by June 30

¢ It is strongly encouraged that districts submit
and verify their reports as soon as possible
after the last student day of the school year

Ronda Devine
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SAAR Focus Area Records

Record 1 Calendar

Record 2 Enroliment/Reenroliment

Record 3 Withdrawals

Record 5 Ethnic Count (R2 - R3 = R5)

Record 7 Aggregate Attendance

Record 9 Non-contract/Overage-Underage Attendance

Record H Home Hospital Attendance

Record L Five Low Attendance Days (Automatically subtracted from base)

Record W Ten Low Attendance Weather Days (Up to 10/Chosen by district)

Ronda Devine
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Non-Traditional Instruction Days

Non-Traditional Days Link

> Record N = Non-Traditional Instruction Days (NTI) can be used on a day when
school facilities are closed due to a weather or health/safety related issue. A
Non-Traditional yearly plan must be approved by KDE, prior to the new school
year. NTI days are considered a school day with instruction.

February 2018

4 No transportation is = - " — -
calculated for N days " v ‘ " “

Path>System Administration>
Calendar>Calendar> Days

= o

[romeres |

Ronda Devine


http://education.ky.gov/school/innov/Pages/Non-Traditional-Instruction.aspx

Quality Review Process

SAAR Page Link

Ronda Devine

STUDENT ENROLLMENT
Superintendent's Annual Attendance Report
(SAAR)

Publishad: 1/10/2018 2:59 PM

The Superintendent’s Annual Attendance (SAAR) Report provides a summary of each district's agaregate attendance data for
the entire school year. Due to the nature of SAAR, the tool has been designed to allow very granular control of the data

reported to assist in research and verification.

SAAR s the core report used ta determine funding based on attendance. School superintendents in Kentucky must submit an
annual report of student attendance to the Commissioner of Education by June 30 each year. The SAAR report is submitted
through a KDE web page application.

Current year SAAR data will not be available until after August 1 each year.
& SAAR Submisson Guide 2017-18

(E) SAAR AADA 2018 CALCULATOR
[H) SAAR KSIS Mid Year Training 2017-18

Online Submission for 2018. | ) SAAR Upload File (Not available until May 2018)

(@) SAAR 5 Year Trend Report

(H) SAAR End of Year Training Power Point

i) SAAR Definiions

4/26/2018
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http://education.ky.gov/districts/enrol/Pages/Superintendent's-Annual-Attendance-Report-(SAAR).aspx

Preparing for the SAAR

) Review Data Checklist:

AR UL N N N N N N N U N NN

Ronda Devine

State Enrollment Overlap Report

Ethnicity (Enrollment + Reenroliment) - Withdrawals = Ethnic Count

Missing Enroliment End Status
Kindergarten Full-Day/Half-Day Indicator
Student Schedule Gap

Period Schedule Gaps (Include Passing Time)
Overlapping T-Codes/Missing T-Codes
Non-Resident Students

Non-Contract Students
Overage/Underage
Suspension/Expulsion

Partial Day Students

Home Hospital Students

4/26/2018
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Record 7 — Aggregate Days Attendance and Absence

» Ad Hoc to find missing end-dated students

> Path: Ad Hoc Reporting > Filter Designer > State Published >
Student Audit End-dated T-Code Record

ed Filter Audit End-dated T-code Record

£, curriculum AP - Possible AP course wio other ind

~ This ad ho will st Students whose most recent transportation code record has been end-dated prior tt
{3, student 47 Class Rosters &nd date of their enrollment record. The ad hoc will find actively enrolied students with end dates on th
£, student AP Courss Gode wih No Diffculty Level mest recent bzode record as well as students who have withdrawn whose most recent t-code record w
end-dated before they withdrew.

£2|, student AP Difficulty No AP Course Cods

2, student Assessment AT

£, student Assessment PLAN for 1112
T person Aucit Al Tool Rights Create New
£2l, student Aucit AFD
3, student Audit AFR Filter Type Data Type
€20, student Audit ATA

Filter Version 2, Last Updated 01/09/2017

£2l student Aucit Check In/ Check Out © uery Weard © Student

£31, student Aucit Chikiren of Disirict Employees © Selection Editor U Census/Staft
{3, student Audit EHO ) Pass-through SQL Query () Course/Sestion
T —— e

£, student Audit Expelled SSP1 and 55P2
£2|, student Aucit Home Hospital

£3, student Aucit IEP 2nd TS Data v
3 student Audit Missing T Codes - District
’

>

eate a new Folder

Ronda Devine
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Record 7 — Aggregate Days Attendance and Absence

Audit Missing T-Codes
Path: Ad Hoc Reporting>Filter Designer>State Published

» Description: All students should have a T-Code
associated with their school enroliment
records.

» Action: Run the Missing T-Code filter for each
school. Assign a transportation code and enter
a date segment for students.

Ronda Devine
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Calculation of SAAR AADA

Base Aggregate Days Present (R7) + Adjustment Aggregate Days
Present (R7) + (Last Year's SAAR AADA * (Sum of Weather Days,
NTI days) - Low Attendance Weather (RW), NTI Days, Aggregate
Low Attendance Days Present (RL), Aggregate Days Present (R9))
divided by Number of Days Taught minus 5

R7 + R7 adjustment + AADA (W+N) - (W-N-RL-R9)
Instructional Days - 5

» SAAR 2017-18 Calculator

Ronda Devine
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http://education.ky.gov/districts/enrol/Pages/Superintendent's-Annual-Attendance-Report-(SAAR).aspx
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Low Attendance Days

After the quality assurance checks, perform the
following:

v Run District Daily Attendance Report

v Check to see if any days are less than last year’s
AADA

v Enter appropriate Low Attendance Weather Days (L)
- Up to 10 days

. Note: Five Low Attendance Days are automatically
- selected by the system. Low Attendance Weather Days
AB (L) are selected by the district.

Ronda Devine
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Low Attendance Days

District Daily Attendance Report

»Use the prior year e-mail to view last
year's AADA Without Adjustments

It is critical that you verify all elements of the SAAR for your
of the SAAR upon discovery.

REQUEST FOR 2017-18 SAAR APPROVAL
SAAR 2017-18 AADA (without kindergarten adjustment’ @
SAAR 2017-18 AADA (with kindergarten adjustment) = * I'Mag

*Colum.n F3 onthe ‘Full Day AADA Summary Attendance Report”
SAAR Verification Process

The venification process will finalize the data reported on the Superintendents
and T-Code ADA Report. Each of these reports shouid be printed and saved

™
7]
R Verification

Ronda DeVine SA‘I:\rocass‘doc
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Low Attendance

Report Options
(il ) Detail ® summary
Exuract Format PDF =
© ate Range [ Hwel ©
) senool Month Month 1 (07/2472017 - 094012017) sse D Lay Elementary S

o
Kanx Appatachian School
Month 2 (081222017 - 09(1812017) - Appa

Month 3 (0911972017 - 10/182017)
Month 4 (101872017 - 14152017)
Montn 5 (11162017 - 124152017)
Month § (1212572017 - 01/262018)
Month 7 (011262014 - 02232018)
Month & (0212672014 - 04232018)
Month 9 (032672018 - 042712018)
Menth 10 (0473072015 - 06/3072018)

Report Selection || All Reports  Last Years Full SAAR ADA 1292 95 .—

LJR1 School Caiendar (Annual repart)
0

) Ra withdravats (Annual report, withorawals coun)
O

10th school Manth)
["IR7 Aggregate Attendance
I Ra Mon-Contract / Over Age - Under Ags Atiendance.
] RH Home Hospital Attendance
[RL Five Low Anencance Days
LJRw Ten Low Attendance Weather Days
No Low Westher Days have been sel.
[ won-Traamional instruction Days.
Days: 12152017, 01042018, 01062016, 0171672018, Q1/17/2018 0213/2018, 021162018 0227/2018
CJRv virtuat Perfarmance Based Attendance
IR Ot of School Suspension

Ronda Devine
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Low Attendance Days

The District Daily
Attendance
Report should be
used to
determine low
attendance
weather days (L)

Previous Year
AADA = 1,292.95

Path: KY State Reporting>SAAR
Report>District Daily Attendance

Ronda Devine

301 Knox County

200 Darsied Bocne Dr, Rarbousville, KY 40906
- «

gret}

Fax: (606)546-2510

Generate o 4T3 2008 11 2434 P Pige 10f2

Superintendent’s Annual Attendance (SAAR) Report
District Daily Attendance

Present _amsent Totsi % Typs Dats Prasent _apasnt Totsl % Type
07EI0T M a0 w0 1160 R COZEET  Th 1R 00 12604
0802017 Tu 100 a0 1100 R caRaEtr  F o 128284 o 128284
BDZR01F W 100 o 1160 ROODZEIT M 128284 00126294
08032017 Th 1100 a0 1100 PooWDRET Ty 128284 o 128284
0BT42017  F "0 a 1100 MoV Ty 128284 00 126294
0amT2017 M 1100 a0 1100 MUt W 12284 o 128284
08UE2077  Tu o0 a 1160 PoowAZENT Th iz82s4 00 126294
0EmeRO7 W 1100 a0 1100 Q  wnmmir F o 12m2ss 0 128288
0Um22018 Ty 1.00 0 1100 KA M 122sd 00 126294
10002017 M 42500 a0 42800 G wRE T 12m28s 0 128281
T praveosa 75 g mers assrmany e A WARENT W 120284 00 126294
™ wnmm1 T 129284 0 128284
GEGTZOIE W 12EER W e T owRNEi F 129284 00 126294
OSDEZ0IE Ty 128556 @ 12855 U wmzvE M 1zEzss 0 128284
0smOROTE W 12858 a0 12855 U4l Ty 12m284 0 128294
0SMO018  Tn 128558 00 128558 U mmsEy ow o 1zezsd o 1zszea
osmuzolE F 1zESsE a0 128558 U wmsEty Th 128284 0 120294
0sHAR0E M 128558 00 128558 U warEny P tzezsd o vzszea
0s1SR01E T 128558 a0 128558 U060 M 129284 0 120294
osnEROIE W 120558 00 128558 UomiEdT Tu fzEzsd o 1zEzed
esniRolE T 126556 G 12855 U T W e 0 126294
012017 M 1.281.94 100 129284 01% M7 Th 120284 00 128284
087020175 Th 128194 oo 129184 MO F 1,292 $4 0 1.262.94
oamIROITE 128184 00 129194 MET M 120284 00 128284
0am42017 M 1.281.84 o 129184 MO Tu 1,292 4 00 126284
087520175 Ty 128184 00 129194 MET W 120284 02 128284
QW07 W 128284 G 1228 UNEHT Th 126264 00 126294
0BATR0TT Th 1228 @ 120w wnezr F o 1z62sd o 1zm28d
oI F 128284 G 1228 VAT M 126264 00 126294
0BT T 12284 @ 12ew Wz Ty 126284 o 1zm28d
RV W 128294 0o 12928 VAR W 126264 00 126294
0BRATT Th 1 EE2GM @ 20284 UnE17 Th 126284 o 128284
om0 F 128284 o 122 VAT F 26264 00 126294
ORBAITT M 12 G0 126084 2017 M 126284 o
om0 T 128284 o 128284 VRV Ty 126284 00
ORAOEDTT W12 G 1260584 Last Yoar ADA 128285
EAVNT Th 128284 a0 1zmzs HENIIT M 12088 0
eountr  Fo 1HaM 0 tamasd BT T 12935 ®
0082017 T 128284 o0 128208 B po
OROG0TT W G 120094 p

4/26/2018
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Low Attendance Days

Path: System Administration > Calendar > Calendar > Days

October 2017 >
sun Wan Tue Wod T Fii sat
il [ 5] o - o o
0 ] 0 " i 13 1"
15 i n
2 2] H % ) E: 2
2

Event on this Day

e Day#
This only needs to be

done on 1 calendar per
Conmanes district

Ronda Devine
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Low Attendance Days

Previous Year AADA = 1,292.95

S it ‘ «» After the five (5) lowest attendance days are
ot e i e 0 deducted, a district may request an
T T e adjustment for up to ten (10) additional days

Wi
Daye 184S

075172017 ] .00 00 100 R
Toml T mmo @ ne h oamer ©omm w lme o
CEOLowoawmolowm R nemnowovmE o Ew when district attendance was low due to
oevazery P oo W rwew e o e [EEFTTY Ll .. .
gomr oMo owe % g Wl w ume W ume L weather-related conditions if all schools were
e T ol X . 8
o R T S oD o B I 1
e . s B B in session. In the example we chose five.
et FACH N N
T omE o m

TR T ey F e W e
Some T em o oms b oeemnoLoEmoonomn . o i

: mE oy pmmeou o me @ me
S o Ve G e b e oW mm om0 En < If the district’s request is approved, the
Sews TOOVRERommR b owmRTowoERon
5142018 " 1,2865.58 0 128558 u i 120294 o 128294 H
me flmZ L odmR o DD LOIED n aggregate attendance for each day is
P MR R EmR L mmyowomEoon o om

Tn 128558 00, 128558 u 10172017 w 20294 w 126294 H H

B — i Ty L o deducted and replaced with prior year ADA,
A e
losr12017"  F 126194 1] 20194 rmtfmsr"’ [ 120294 o0 120204 L H H H H 2,
A o S o e b ime s e o prior to calculating the district’s ADA.
06152017 Ty 1,261.84 00 129194 11082017 W 120294 o 128294 L
e
Grn m ma @ o S S
S R L e WL me o me 5
o207 Tv 126284 00 120294 NHLZHT T 120284 o0 1282084 H H H H
wEmLOW En L Em Wy W e o ** Districts must keep documentation in the
amEn o imw o e T oEmE @ mm
P A S . .
Wawor W imew @ raees Dy imee e dmee central office supporting the weather-related
e nme L wERLOLOED @ omm
aman Womnoo9 . .
oot e S B e conditions that impacted attendance.
wovml F o ® HoNmYT Te tm3s W iz
wosmr W Tmes @ vz Wawmy W ime  m e
oeoTZOTTh 125284 ® 1z BovmT F o 12838 w1288

Ronda Devine
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Low Attendance Days

SAAR Report

Report Options

Report Type
Extract Format PDF v
® Date Range | TN e
) scnool Montn Month 1 (0802017 - 0901/2017)

WMonih 2 (080472017 - 0912972017
Month 3 (1010272017 - 1053172017
Month 4 (110172017 - 1120/2017)
Month 5 (11/30/2017 - 01/112018)
Monih 6 (01/12/2018 - 02/08/2018)
Monin 7 (020912018 - 0308/2018)
Monin 8 (030972016 - 04/12/2018)
Monin § (0411372018 - 05/10/2018)
Month 10 (05/11/2018 - 08/302018)

Report Selection [ A Reports  Last Year's Full SAAR ADA

[Z1R1 School Catendar (Annuai report)
L] R3 witndrawals (Annua repon. withdrawals count)
(5]
[ R Agoregate Atendance

Age Atend
(] Ri Home Hospital Attendance

Attendance Weather Days
Days: 10/10/2017, 10/11/2017, 11/06/2017, 11/07/2017, 114082017

[Z] RV Virtual Pertormance Based Atiendance
[JRs Out of School Suspension

[ R Expusion

] Disrict Daty Attendance

Ronda Devine

Select Calendars [] A1 Calendars

17-18 Central Elementary Schoo.
17-18 DEWITT ELEMENTARY SCHOOL
ftaty Sch

18 Jesse D Lay Blmentary S
1 ian

17-18 Lynn Camp High
17-18 Lynn Camp Middle

(Calendars: 15 Schoais: 13)
Select Students

® Grade A

828828828

Days: 12/1372017, 01/042018, 01/06/2015, 01/16/2018, 01/17/2018, 02/13/2015, 02/16/2018. 02/27/2015.

Specity

0a

5 Low Attendance Days | Load 5 Low Alt. Days.

4/26/2018
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Submission Process
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SAAR Submission

v" Generate the SAAR - State Format and PDF
v Archive the PDF in a secure location
v Submit SAAR through KDE Website

e http://opsupport.education.ky.gov/saar/

Ronda Devine
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http://opsupport.education.ky.gov/saar/

4/26/2018
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SAAR Submission

Steps
1. Extract “State Format” (Fixed width) s -
Format Exract Format. [Sta Format (Frved wian) |

2. Date Range - leave the date fields blank e  —

3. Report Selection marked as “All

Reports”
4. Enter in last year’s Full SAAR AADA ;
(relative for low attendance weather R _v.,,.,... s | <
days) Ln.me;unmw V '
[7R2 Envolmet | Resaroament (Ammusl report. enrolments count]
5. Select “All Calendars” E i Mo e s et ey
[R7 Aggregam Anendance
6. Click Generate Report P i
[ Fve Low Atendance Days  Ad Hox Fiter =~
7.File name saved as SAARXXX.YY E:m:"m:" —_—
(XXX = District Number, YY= School Dy 1372011, GUBSZIS GLORYA GU1E2018, 0UNTZONE GBS0 CAABEDNE ORI Tfl-‘--wy-l:mm-nl
Year) SAAR011.18 [ e <3
8. Submit file to KDE. G (| [

Ronda Devine
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SAAR Submission

Each district’s SAAR State Format file is submitted via the internet
on the KDE website at: _http://opsupport.education.ky.gov/saar/

Kentucky:gov

Ronda Devine
502.564 5278
email

SAAR Error Chacks
document

Growth Factor Error
Checks document

January Growth Factor
Error Chacks
document

Ronda Devine

Privacy | Disclaimer | Accessibility Statement

KY Agancies

Adminisirative Resources | Sita Map

|Step 1: Locate the file

Press the "Browse" button and navigate to where your file is located. Only files named SAAR
[district number].18 are accepted. The file you are submitting here is the 'State Format' (fixed
width) from your student information system. Please do not send any PDF documents via this site

|Step 2: Check your file

Press the "check file” button to send your file to be error checked and continue to Step 3. The error
guide document on the left hand side of this page will show a list of all potential errors.

chack fila

4/26/2018
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SAAR Submission

» Submitted file goes through error check process

» Any errors found are listed on this page

Error Message Example

COUNTY l.ﬁ 12 Record 9 Over/Underage student count entered Apr 18 2014 14

Step 3: Review any errors

Below you will find any errors in your file. If there are errors, please correct them in your file and
start over at Step 1. Steps 1 O 3 can be completed as many times as necessary. If no errors are
present please continue to Step 4. If you complete step 4 your file will be locked and no new
submissions can be made until KDE unlocks the file. If you need to resubmit, please email the KDE
Attendance Mailbox. If you need assistance with an error please contact
ronda devine@education ky gov

Note: Errors must be corrected before submission process is
complete. School district personnel may consult KDE SAAR
contact person for questions regarding errors.

Ronda Devine
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SAAR Submission

» Once errors are corrected, T

If everything is satisfactory, enter your email, district and any comments you want 1o send, then press the

the submission process is i onnensied AEMMDER Cr e e e o1 S o
completed via the KDE B
website e

-

* your Superintendent's name

v" Please enter names as they “you 0P ame
appear in the global E-mail “your Fance s e
Iist commenis

[ st fie.

Ronda Devine
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SAAR Submission

» Once your file is submitted, it is reviewed at KDE
- Your district will be contacted if KDE finds any discrepancies

» KDE will send the SAAR Summary back to you for verification

- Once all districts have sent KDE an official email message verifying their
SAAR, the process is complete

Thank you for your submission. KDE has been notified to review your data
| Step 5: Summary Reports

The submitted report will be reviewed and analyzed. KDE will generate your SAAR Summary Report
and email your district a copy.

Step 6: Verification

Once you receive the SAAR Summary please review the contents carefully. If the summary report is
satisfactory, please reply via email KDE with an official statement of verification. The SAAR
will not be considered complete until KDE receives an official statement of verification

Ronda Devine
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SAAR Verification

30
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SAAR Submission

» After submitting your SAAR Report through
the Submission process, you will receive
four reports

» Go through each report and verify the
humbers

» Once your district is in agreement with the
reports, your superintendent must send a
verification e-mail

Ronda Devine
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SAAR Submission

AADA Summary Attendance Report

Full Day AADA Summary Attendance Report for School Year Ending: 18

142
K Substituted ! .
. K 112 112 K Adjusted | 1-12 Adjusted Full Full AADA 1-
District/School Reported | R K Days Days Reported | Reported | AADAK 12
County Al =] =] D1 Dz El E2 F1
‘County High School 761716 [ 000) 000 12220751 u—ul
Leaming Academy
County Middie School
County Elementary
School
County Primary Center | 23.292.00
District Total 2320200 37388285 656.00 956,16 0.00) 000| 2263800  37493901) 13558 224088
M Lost Years' Full ADA 2490 554
P ++D1+D2=Mx(N+0O
0 Non-Traditonal Days. 0
P Health and Safety Days [ | | | | |

Ronda Devine

4/26/2018
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SAAR Submission &

» Full Day Attendance Adjustment Report

Full Day Attendance Adjustment Report
School Year Ending: 18

District/School KlowFive 1-12Low KWeather & 1-12Weather K Non 1-12 Non K 1412 KiC 1121
Five Non- & Non- Contract Contract  Ower/Unde Over/Under Adj Adjustment Days
Traditional  Traditional rAge Age Adjustment
P Q R s T u v w X Y z AA
County
1 County High School 000 3083010 000 000 000 000 000 000 .000  10.708.170 000 172
01z Leamning Academy 000 99.000 000 000 000 000 000 000 000 000 000 210
a4 County Middle School 000 2663500 000 000 000 000 000 000 000 453 500 000 172
016 County Elementary School 000 2,704 500 000 000 000 000 000 000 000 35.000 000 172
020 * County Primary Center 656.000 1,682 500 000 000 000 000 000 000 000 000 000 172
District Total 656.000 10,238.510 000 000 000 000 000 1000 000 11,134670 000
Includes V/PB,
*IC Adjustments = Virtual/Performance Based Proficient, Eligible Suspensions, Eligible Expulsions. suspension,
Note: All column letters are represented in the calculation for 'Total Adjustments’ from Column 'D' on the 'Full Day AADA Summary Attendance Report' Expu|si°n

Total Adjustments = (X +Y) - (P+ Q+R+S+T+U+V+W)

Ronda Devine
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SAAR Submission

» Transportation Comparison Report

T-Code Attendance Comparison
for School Year Ending: 18

District Base Aggregate Days - Present Total
T 12 [ T3 [ T4 [ T5 | NT [ Total

Grade  [Current |an- |ssnw ‘Q.nui |Praviwu % Diff. ‘c-.m: ‘mm |% Diff. |men ‘le'»u- ‘m:m [Current ‘iniuus ‘xnm. |cmn| Previous |ssnw ‘cm-u ‘leiml % Diff
[E] 988050 11.754.00 -1534 00 €5550  -10000 152100 1875.00 -18.88 00 327.00 -100.00 672.00 47300 4207 2616150 2792550 38.235.00 4301000 -11.10
10 1111800 8.34650 2477 665.00 16350 29233 154000 32450 66.58 63.00 41.00 6829 688.00 32850 10944 2948650 22.642.00 43.566.50 3305200 3181
" 700800 676700 326 1250 00 10000 49000 167550 7075 00 0 00 3650 51050 3804 2113750 2599750 2909450 97050 1680
12 505250 481750 488 3400 16750 7970 24350 G500 6294 0 o 00 46100 41800 1029 250258 2591290 08WSE NIRN A5
EC 88 00 00 00 00y -100.0¢ -t 166.00 20250 -18.02
Sch. | 3305900 3205.00 53150 98250 379450 513200 ‘ 6900 388.00 204750 175750 101.984.08 102.652.90 4189556 14320790 1.00
Total
Nday 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Ad.

Elementary School

District Base Aggregate Days - Present Total
T T2 I T3 T4 I T5 | NT [ Total
Grade |Current |me= |swm ‘Oumm |Pmlw5 ‘i Oifl. ‘Cuml ‘Pr'wws |$ DI, |0m ‘Pmb«: ‘mm ‘cumx ‘wae ‘x oif.  [current |Pmnm |swm ‘Ourvm ‘Pm\ws oif.
ol 13550 2.173.00 47400 a W eaiE 677 50 BE P01 0061 470900 138150 706400 541800 3038
@ 55000 155350 6460 51300 34100 7250 66950 8917 88500 33150 16697 15400 3500 5403 300350 405200 517800 728750 2835
L] 65950 139200 6262 46700 57200 7400 17000 235 4700 67750 2502 58500 64650 951 489100 408300 762350 75700 101
04 £1800 260500 7628 82200 48400 00 00 00 101350 997.00 165 71500 107650 -3358 429350 4.185.00 746200 834750 -2017
i3 2500 197000 7222 66400 €200 51400 00 10000 86750 29350 19557 659150 462900 912550 688200 3260
86250 = -88.37 621-66 b6 62006 00 100.00 A9 00 10R00—4.283.50 6300
415050 1631350 356100 240650 4557.00 251300 19,103.50 4334800 4406600 100
T X 00 X z z X X 000
/3
I Dist. 11351050 115,280.00 3580550 4848800 16,444.50 20,363.00 16,311.50 15,622 50 1382750 9476.00 315,827.08 302.406.90 51172658 51163640 1.00 I
Total

Ronda Devine
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SAAR Submission S

» Transportation ADA Summary

Transportation ADA Summary for School Year ending: 18

11 12 15 NT Attendance T1 ADA T2ADA T5ADA NT ADA
Reported R d R d R d R, dod

County

County High School 67,504.67 2,253.75 1,508.50 43,233.44 * 172 392.469 13.103 9.204 251.367
Non Traditional Day Adjustment 00 .00 00 .00

Leaming Academy 00 .00 00 4,136.00 * 210 0.000 0.000 0.000 19.695
Non Traditional Day Adjustment .00 .00 .00 .00

' County Middle Schaol 62,370.50 7,660.75 70850 2574475 * 172 362.619 44,539 4.119 149.679
Non Traditional Day Adjustment .00 .00 .00 .00

‘Gounty Elementary School 69,480.75 3,802.50 1,073.00 24,345.75 * 172 403.958 22108 6.238
Non Traditional Day Adjustment .00 .00 .00 .00

County Primary Center 54,723.00 1,271.50 74450 26,623.00 * 172 318.157 7.382 4.328
Non Traditional Day Adjustment .00 .00 .00 .00
District Total AADA 1477.203 87.142 23.979

Ronda Devine
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SAAR Submission

» Verification E-mail must be sent by the
Superintendent to
ronda.devine@education.ky.gov

v"When the verification e-mail is sent, the
SAAR process is complete.

Ronda Devine
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KDE Contact Information

KDE is available for questions during the
SAAR submission process.

Please contact Ronda Devine for information
and assistance:

(502) 564-5279, ext. 4444 or via email at
ronda.devine@education.ky.gov

Ronda Devine

4/26/2018
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Common Error Messages

Record 5 Error Message

1. Invalid ethnicities - The state ethnicity code does not match the federal ethnicity code.
In some cases, the system does not automatically change to the current code.

2. Missing or an invalid CO1 end status

3. “No Show” box must be checked

Record 7 Error Message

1. Students enrolled in the grade level but all enroliments were end dated before the end
of the year

2. Student/students were enrolled part of the year, but not there at the end of the year
3. Students in Virtual/Performance Based Classes (Gap in schedule)

4. Attendance but no enroliment or re-enroliment

Ronda Devine
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Record 5 Error

» 1. Invalid ethnicities - The state ethnicity code does not match the
federal ethnicity code. In some cases, the system does not

automatically change to the current code

Racel/Ethnicity (Edif)

State Race/Ethnicity: 01:White
Both should be 06
3 6:White

Federal Designation:
Race(s):

Hispanic/Latino:

White
N:No

Race/Ethnicity Determination- 01-Parent Identified

SR

*Is the individual Hispanic/Lati

{(check all that apply)
1 American indin or Alaska
Casian

[ lack or African Amarican
Native Hawaiian or Other
Clwnite

Slate Race Ethnicity

Native Hawaiian or of|

*Race/Ethnicity Determination

*Is the individual HispaniciLatino?

*Is the individual from one or m | *Is tha individual from one or more of these races?

(check all that apply)

[ American Indian or Alaska Native

[ asian

[ Biack or African American

I Native Hawailan or Other Pacific Isiander
Mwnite

State Race Ethnicity

[0 Jwnite

*Race/Ethnicity Determination

01 Parent Identified v

01. Parent Identified v

Ronda Devi

ne

*Query Mame:  [Invaid Ethnice

‘Short Descrption: |

Long Description
Filter the data
1D “Fiela Operator value
XK 1 [Sdentsisiein B2l ~
¥} 2 [SudenteceEmniityFed v (= ~]
K 3 [smoentraceEmnery_v][ ~[
Race/Ethnicity (Edit)
State Race/Ethnicity:
Federal Designation: €
Race(s). White
Hispanic/Latino: N:No

Race/Ethnicity Determination: 01:Parent Identified

v' If it does not fix the problem, then
you will have to put in a ticket with

IC.

4/26/2018
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Record

5 Error

2. Missing or an invalid CO1 end status

Ermn in

SAARZ‘“ 17

Distname districtno|schno grade
HENRY CO. 255 010 03

error_msg Ist_dt_upd schyear
Record § - (Entries + Re- Jun 212017 17
entries - Withdrawals not 1:.08PM

‘equal to total of Ethnic
membership in Record 5.
Please validate Ethnic counts
in Record 5)

smdenl lastName|student.gradelstudent.endDate

O4’10f2017

\Ronda Devine

All Recnrds

v Change the CO1 status to the appropriate code

TR

“Guery ame:  [Recora &
Long Descrpton:
Fittrthe cata
1D*Fieid Ve
K1 [sdsoamen v = ]
K 2 [sidentatiame ][ oI ]
K3 [shdentiastiams v o[ |
£ S T TE TN | CR— ] =]
x5 “= vlm Last day of school
N O T | Co— ]
x 7 Il ~I J

1R 3) AND 4 AND (NOT 5 OR 8))

End dated before the RO
end of school

o Dcpart,n%

4/26/2018
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Record 5 Error

‘This wizard will walk you through the creation of a new filter. Filters can be created using the Query wizard, selection editor or a pass-through SQL Query. Ad Hoc Filters can be used as a

Saved Filter

H curriculum Course - NAF Academy DC - College |
(A curriculum Course - NAF Academy DC - District b
[&, curriculum Course - SRC Teaching Methods (Cou

‘Withdrawn students with no end status cause an efror on the SAAR report Please enter appropriate end
statuses.

[A curriculum Course - Third Party Contract by Settir Fiter Version 1, Last Updated 06/202016

[3, curriculum Course - Transttional Course by Settine

|3 curriculum Dual Credit Courses Create New

3 student Dual Credit Indicator on Roster

{3, student Dual Credit on Roster Missing from Transc FRier Type: Data Type

(3, student Early Graduate EOC Order Report

Oouery Wizard O student
[A student Early Learning Prior Settings O Selocion Edior O Census/staft
(3, student ENR - CO1 wiith Diploma Dates O Pass-hrough SQL Query O CourserSection

(A student ENR - G Codes
{3, student ENR - Grade 14 Students with CO1 End € Create
(A, student ENR - Seniors with CO1

Ij student ENR - Student Enrolments Missing End D

¥ student ENR End Date with no End Status

E student EOC Bulk Roster Registration for Aigebra
E student EOC Bulk Roster Registration for Biology
>

Edit

Delete
Ronda Devine
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Record 5 Error SN

This wizard will walk you through the creation of & new fiter. Filters can be created using the Query wizard, selection editor or a pass-through SQL Query. Ad Hoc Filters can be used as ¢

Saved Filter ENR _ St

ts M

lent Enrollm

ng End DateiStatus

{3 curriculum Course - NAF Academy DC - College t
All student enroliments should be end-dated after the close of the school year. This ad hoc will generate a

£ curriculum Course - NAF Academy DC - Ditictb list of Students with no end date and or end status on their enrollment record. An appropriate end-date and
{3 curriculum Course - SRC Teaching Methods (Cou status should be entered for all students returned by the query
{3 curriculum Course - Third Party Coniract by Settin
{3 curriculum Course - Transitional Course by Sedtiny Filter Version 2, Last Updafed 08/11/2014
{3, curriculum Dual Credit Courses

Create New
{2 student Dual Credit Indicator on Roster
{3 student Dual Credit an Roster Missing from Transc Filter Type Data Type
{3 student Early Graduate EOC Order Report
{3, student Early Leaming Prior Satiings O Query Wizard O stugent
{2 student ENR - CO1 with Diploma Dates © selection Editor O censusrstaft
{2, student ENR - G Codes ) Pass-through SQL Query O course/Section
{3 student ENR - Grade 14 Students with CO1 End €

Create

{21, student ENR - Seniors with CO1
¥ student ENR - Stud

7 student ENR End Date with no End Status

{3 student EOC Bulk Roster Registration for Algebra

3 student EOC Bulk Roster Registration for Biology
>

Edit

Ronda Devine

Delete
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Record 5 Error

» End Status Missing for Many Students

Create New

Filter Type Data Type

) Query Wizard (® Student

) Selsction Editor O Census/staft
(®) pass-through SQL Query O

Create a Student

4/26/2018

Test Query Results.

SELECT DISTINCT student personiD
FROM student

Join Enroliment ¢ on student personiD =
e.personiD
And student endYear = e.endYear

v' Use the ad hoc as a search
and enter appropriate end
statuses.

Ronda Devine

WHERE 1=1
AND student endYear = <sslected Year>
AND student structureiD

and e endvear = 2013
And e.endStatus is nul
and & endDate is not null

SeveTo @) yser Acsount
Folder|/ |
O User Groups

Test Query

In this box, a list of names will appear.
Search for those students and fix their
missing end status. It may even be from
a year or two prior. Fix all missing end
status and this should solve the error.
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Record 5 Error

b 3. “No Show” Box Must Be Checked

Start Date End Date

Enroliment Editor
Edit | Grade | Type ‘Calendar
E‘ 10 P 16-17 Webster County High Scho 08/08/2016 D8/08r2016
Start Status. NS No Show ~
End Status: W24 Moved, wheresbouts unknown
ES 09 P 15-16 Webster Gounty High Scho 08/11/2015 03132016
© General Entollment Information
Caiendar Schedule (read only)  “Grae. Class Rank Exchude Extemal LMS Exclude
1617 Webster County gho  [ian v ) O
“Stort Dote: NoShow % EndDnte End Action *Senvice Type
O [oeoarzore | [~ [Frem
“Siont S End Status
| vl

[ No Show ] (W24 Moved, whereabouts unknown
Reasons.
56 o Substantisted Enolment
rma’m—‘ ’—‘

v’ If the start status is an ‘NS No Show,’ be sure and put the

proper end status

Ronda Devine
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Record 7 Error

» 1. No matching Record 5 (Membership for this Record 7
attendance/absence

» Students were enrolled in the grade level but all enroliments were end
dated before the end of the year

Errors in file:
SAAR265.17

Distname districtno schno grade error_msg Ist_dt_upd schyear

HOPKINS CO. 265 004 09 Record 7 days taught Jun 162017 17
entered without attendance  3:25PM

HOPKINS CO. 265 004 " Record 7 days taught Jun 162017 17
entered without atfendance  3:25PM

HOPKINS CO. 265 004 12 Record 7 days taught Jun 162017 17

HOPKINS CO. 265 005 Record 7 - No matching

f2017 17
Record 5 (Membership) for 3:25P|
this Record 7

(attendance/absence)

Ronda Devine
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Record 7 Error

» 2. Days taught entered without attendance

« A Record 7 error message may be a warning. If this error
message appears and all students in the grade for the error
who are in Virtual/Performance Based Classes, the gap in their

schedule will cause this to appear

4/26/2018

Departy,
& ° Y,

|EUI‘;:m|.me districmo schno grade eIror_msg Ist_dt upd schyear

‘%URBON 0 110 05 2 molueay b tn Rexerd 7 T LT 1y
(attendance/abzence)

‘gﬂm M0 o S Ry S 1

B o SR

Ronda Devine
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Record 7 Error

» 3. No matching record 2 (enroliment) for this
Record 7 (attendance/absence)

- May be caused if there was attendance but no enroliment or
re-enrollment. There could be a ‘no show’ and most likely the
only enrollment in that grade

Ermors

| Distname |districtno schno grade | A | Ist_dt upd |schyear
ord 7- Nomatching Recor
BOURBON o4t 110 0f 2 iemolmend fr tis Record 7 Jgnang |17
) ttendance/absence) )
BOURBON Recom /- £ Fecord g 193017
co 1041 110 08 5 (Membership) for this Record 10490 17
. 7 (attendance/absence) :
BOUREQ!] Record 7 days taught entered Jun 19 2017
ICO. 41 110 |08 without attendance 10:49AM o

Ronda Devine
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Record 7 Error

» 4. Error was caused by an EC student in Grade 14

» EC student came to school, finished classes before the end of the year, then
left, aging out within the time frame

DAVIESS CO. 145 170 @ Record 7 - No mafching Jun12017 17
Record 5 (Membership) for  1:03PM
this Record 7
(attendance/absence)

Ronda Devine
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